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Exceptional Leave of Absence Request Form

Taking your child out of school during term time may harm your child’s academic progress.  The guidance is clear that headteachers should not be considering a holiday as an exceptional circumstance. Exceptional circumstances are classed as:

· Funerals & Religious events (eg weddings, baptisms, religious festivals) of close family members only. This will only be authorised for the day of the event.  
· Approved educational visits including taster days at secondary schools for Years 5 & 6. 
· External music, dance and drama exams.
Please submit this form at least two weeks prior to the date of the absence requested, providing full details of the exceptional circumstances and attaching any supporting evidence. 

	Name of Child(ren)

	

	Class

	

	Please state fully the exceptional circumstances that the leave is being requested for 



	


	Date of First Day of Absence

	

	Date of Return

	

	Number of Days requested

	

	Known siblings and school(s) attending
	




Signed: _____________________     Parent/Carer: _____________________    Date: ___________

Mrs Hayley Roberts 
Headteacher
For school use: Request authorised:   Yes/No
Parentmail sent	□    			Letter sent	□        On SIMS		□
HEADTEACHER: MRS HAYLEY ROBERTS BSc (Hons), PGCE, MA(Ed), NPQH, NPQEL
DERRY HILL PRIMARY SCHOOL, CHURCH ROAD, DERRY HILL, CALNE, WILTSHIRE SN11 9NN
TELEPHONE / FAX: (01249) 812139
admin@derryhill.wilts.sch.uk
www.derryhillschool.co.uk
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